UNITED STATESDEPARTMENT OF AGRICULTURE _
Farm Service Agency Notice DCP-63
Washington, DC 20250

For: State and County Offices

2003 Peanut Quota Buyout Program (QBOP) Payment Processing and Cancellations
Approved by: Deputy Administrator, Farm Programs

SR S

1 Oveview

A

Background The Farm Security and Rural Investment Act of 2002 (the Act) provides eligible
guota holders an opportunity to enter into a contract with CCC to receive a QBOP
payment. Eligible quota holders were given the opportunity to select either:

o alump sum QBOP payment to be paid in the selected FY
¢ 5 equa instalmentsto beissued in FY’s 2002 through 2006.

Note: The 4 equal installments of QBOP payments for FY’s 2003 through
2006 shall be issued each FY between January 2 and January 31.

Notice DCP-35 provided State and County Offices instructions for processing
2002 QBOP payments and cancellation process. County Offices shall continue to
process 2002 QBOP payments and cancellations according to notice DCP-35.

Notice DCP-55 extended the QBOP sign-up period through January 15, 2003.
Concerns have been raised that al signatures cannot be received by
January 15, 2003.

Purpose This notice provides State and County Offices instructions for processing FY 2003
QBOP payments and cancellations. QBOP payments for FY 2003 shall be issued
as soon as practical after receiving this notice and software. Payments for
FY 2003 shall be issued no later than January 31, 2003.

The January 15, 2003, date is not being extended. However, this notice provides
COC' sthe authority to approve al QBOP applications filed after
January 15, 2003, astimely filed.

Continued on the next page

Disposal Date Distribution

June 1 ,2003 State Offices, State Offices relay to County Offices
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Notice DCP-63

1 Overview (Continued)

C

Automation
Software

provided at alater date.

Automation software for issuing 2003 QBOP payments will be transmitted on
January 14, 2003. Software for processing overpayments/underpayments will be

3 Instructionsfor Processing FY 2003 QBOP Payments

A
Main Menus The following paragraph describes the main menus and screens for accessing
payment processing for FY 2003 QBOP payments.
Step Action Result
1 | OnPrimary Sdection Menu FAX250: IF option... | THEN...
« ENTER®3" or “4”, “Application 3issdected | Application Selection
Processing” Menu FAX07001 will be displayed.
 PRESS"“Enter”. 4issdected | Office Sdection Options
Menu FAX 09002 will be displayed.
Note: Seect the appropriate
county and
Menu FAX07001 will be
displayed.
3 On Menu FAX07001: Menu M00100 will be displayed.
« ENTER*18", “Tobacco and Peanuts’
¢ PRESS“Enter”.
4 On Menu M00100: Menu MAP200 will be displayed.
¢ ENTER*“4", “Peanuts’
¢ PRESS“Enter”.
5 On Menu MAP200: Menu MPAAQO will be displayed.
« ENTER “14”, “Quota Buyout Program
Applications (QBOP)”
¢ PRESS“Enter”.
Continued on the next page
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Notice DCP-63

3 Instructionsfor Processing FY 2003 QBOP Payments (Continued)

A
Main Menus
(Continued)
Step Action Result
6 On Menu MPAAOQO: QBOP-Application Selection Menu MPAA20 will be
displayed.
o« ENTER“2", “QBOP Applications Menu”
 PRESS"“Enter”.
7 | On Menu MPAA20: QBOP Year Sdection Menu MPAAYR will be
displayed.
o ENTER “2", “Peanut Quota Buyout
Payment Processing’
 PRESS"“Enter”.
8 On Menu MPAAYR: QBOP Payments Menu MPAAP1 will be displayed.
o« ENTER“2", “Process 2003 QBOP
Payments’.
 PRESS"“Enter”.
Note: Thisisanew screen that allows usersto
sdect year specific QBOP payment
processing.
Continued on the next page
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Notice DCP-63

3 Instructionsfor Processing FY 2003 QBOP Payments (Continued)

B

I ssuing Payments

1-13-03

To begin processing FY 2003 QBOP payments, on Menu MPAAPO:

« ENTER"1", “Issue Payments’

« PRESS“Enter”.

The following is an example of Menu MPAAPO.

COMVAND
2003 QBCP Paynent s

Cmd3=Pr evi ous Menu

20.
21.
22.
23.
24.

| ssue Paynents
Cancel Payabl e
Over paynment Processing

Payment H story Print

Cont i nue Suspended Paynent Batch

Return to Application Prinmary Menu
Return to Application Menu

Return to O fice Selection Menu
Return to Prinmary Sel ection Menu
Sign of f

* Option currently not avail able

Enter option and press "Enter" 1

Continued on the next page
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Notice DCP-63

3 Instructionsfor Processing FY 2003 QBOP Payments (Continued)

C

Selecting a
Printer for the
QBOP Payment
Process

1-13-03

Printer Selection Processing Screen MAZEPRT2 will be displayed for selecting a
printer. Enter aprinter ID, leave blank to default to the session printer, or
PRESS “Cmd7” to end the job.

The following is an example of Screen MAZEPRT2.

@Q@BCOP Payment Processi ng  XXXKKKKXXK MZAEPRT2 XOOXKXXX
Printer Selection Screen Ver si on: XXXX 99/ 99/ 9999 99: 99 Term X1

| ssue Paynents

Enter the ID of the printer to be used
or
| eave bl ank to default to the session printer.
Enter Printer ID Pl

NOTE: The sel ected printer should contain
the appropriate paper/forns.

Ent er =Conti nue Cmd7=End

Note: If the user enters an invalid printer ID on this screen:
* themessage, “Entered Printer ID NOT on System”, will be displayed

» thefield will be highlighted and allow the user to re-enter avalid printer
ID.

Continued on the next page
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Notice DCP-63

3 Instructionsfor Processing FY 2003 QBOP Payments (Continued)

D
Payment
Sdlection Screen

1-13-03

2003 QBOP Selection Screen MZAEPAOL allows the option to process a specific
eligible quota holder or payments for al eligible quota holder’s.

The following is an example of Screen MZAEPAOL.

MZAEPA XHIOOOKKKK XHOOKHXKX MZAEPAO1
2003 BOP Sel ection Screen Version: XXX XXOOKXXX XXXXX Ter m XX

Enter ‘ALL’ For Al Producers
03 Producer’s Last Four Digits of ID:

03 Producer’s Last Nane:
(Enter Partial Name To Do An | nquiry)

Cd3=Pr evi ous Ent er =Cont i nue
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Notice DCP-63

4 Canceling QBOP Payments

A
Introduction

B
Information
Warning Screen

1-13-03

The process to cancel payables allows the County Office to cancel payments that
are inaccurate before the payment isissued to a producer or before the electronic
funds transfer (EFT) has been transmitted which alleviates potential overpayment
Situations.

On Menu MPAAO, County Offices shall ENTER “2” to cancel a payment.
2003 QBOP Cancel Screen MZAEPOO7 will be displayed warning the user about
proper procedure for canceling payables.

Do not continue if the check is not available in the County Office or EFT has been
transmitted to the producer’s financial institution.

On Screen MZAEPQOQ7, the user has the following 2 options:

e PRESS“Cmd7” to end
e PRESS “Enter” to continue with the cancellation.

The following is an example of Screen MZAEPOO7.

Paynent s XOOOOKKHKK Message MZAEPOO7
2003 BOP Cancel Screen Version: XXX XXOOXXXX XXXXX Ter m XX

WARNI NG Canceling a paynment will cancel all payabl es associ at ed
with the paynent anount. |f the check is not available
in the county office or the EFT has been transmtted
to the producer’s financial institution, PRESS COrd7.

R R

ok ok If the paynent is not avail able, il
*rEE DO NOT CONTI NUE TH S PROCESS *k kK
ok k 1-DCP for additional information ok ok

*k kK * ok Kk Kk
]

Continued on the next page
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Notice DCP-63
4 Canceling QBOP Payments (Continued)

C
Printer Selection After pressing “Enter” on Screen MZAAEPOO7 to continue with the cancellation
Screen process, Printer Selection Screen MZAEPRT2 will be displayed. Select a printer,

leave blank to default to the session printer, or PRESS “Cmd7” to end the job.

The following is an example of Screen MZAERPRT2.

253- SEM NCLE MZAERPRT2
Printer Selection Screen Ver si on: AE11 08/ 29/ 2002 09: 06 Term JU
Cancel Paynents
Enter the ID of the printer to be used
| eave bl ank to def aul 10{0 the session printer.
Enter Printer ID P1
Note: The selected printer should contain
the appropriate paper/forns.
Ent er =Cont i nue Ord7=End
Continued on the next page
1-13-03
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Notice DCP-63

4 Canceling QBOP Payments (Continued)

D

Cancellation On Screen MZAERPRT2, after entering avalid printer ID, or leaving blank and
Selection Screen presseing “Enter”, 2003 QBOP Cancel Screen MZAEPAO2 will be displayed.
Enter the following information Screen MZAEPAO2:

» producer ID and ID type, last 4-digits of the ID number, or the producer name

Note: If the producer’slast name or last 4-digits of the ID number is entered,
the common routine will be displayed for selecting the producer.

e transaction number.

PRESS:

* “Enter” to continue
¢ “Cmd3” to return to the previous menu.

The following is an example of Screen MZAEPAQO2.

R

R

COmd3=Pr evi ous Menu

(Enter “All” For Al Producers)

MZAEPA Sel ection MZAEPAQ2
2003 BOP Cancel Screen Version: XXX XXOOKXXX XXXXX Ter m XX
Enter Produce | D Nunber: and Type:

Producer Last Four Digits of ID

Producer Last Nane:
(Enter Partial Name To Do An | nquiry)

Transacti on Nunber:

Ent er =Cont i nue

1-13-03

Continued on the next page
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Notice DCP-63

4 Canceling QBOP Payments (Continued)

E

Payable Selection

Screen

Screen MZAEOAOL will be displayed:

* when the data is successfully entered on Screen MZAEPAO2 according to
subparagraph D

« with information that will allow the user to verify that the correct payment has
been selected.

Select the payable by entering an “X” in the SEL column and PRESS:

¢ “Cmd5” to update
¢ “Cmd7” to end the job.

XOOOOOOOKNKHKK XXX MZAEOAO1
2003 BOP Cancel Screen Version: XXX XXOOXXXX XXXXX Ter m XX
SELECT PAYABLE FOR CANCELLATI ON
Enter ‘X in the SEL colum to select a payable for cancellation

Producer Nanme: XXX XKXXX Producer |D: 999999999X
Transaction Nunmber:  XXOOOXXXXX

SEL | ssue Date Net Payment

99/ 99/ 9999 $9, 999, 999, 999

Has the payment been mailed or transnmitted to the Producer? _
WARNI NG Cancel i ng these payabl es may cause receivables to be created.
If you do not wish to continue, PRESS Cmi7.

Oom5=Update  Omi7=End

5 Processing a Suspended Payment Batch

A

Process
Suspended
Payment Batch

1-13-03

After payments have been computed and sent to the accounting system, users have
the option of suspending 1 or all payment batches. This allows the user to wait
until a more advantageous time to finish printing checks or processing EFT
records.

If a batch of payments has been suspended, then the user will be allowed to
complete the process by selecting option “7” on Menu MPAAPO. Thisoptionis
only available if a batch of payments has been suspended and the batch must be
resumed from the same workstation where the suspended batch was executed.
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6 Pending Payment Registers and Nonpayment Register

A

Printing the
Pending
Payment
Register

B

Printing the
Nonpayment
Register

The pending payment registers will automatically print after all payments have

been:

+ caculated for the selected “producer(s)”
* sorted in the appropriate payment batches.

The Pending Payment Register Report ID is MZAEEPL-RO001.

The Nonpayment History Register Report:

* |DisMZAEPK-R001

o will print automatically

» provides the County Office with a variety of conditions that will prevent a
producer from being paid.

The following table list the conditions that will prevent a payment from being paid
and messages that print on the Nonpayment History Register Report.

Condition

M essage

Thereis not a valid enrollment date in the application for payment file. | Application for Payment Not Enrolled

Thereis not a valid approval datein the application for payment file. Application for Payment Not

Approved

The status indicator in the application for payment fileis not blank. Application for Payment Has Been

Canceed

The ID number for the selected producer has an ID type on the Name | Producer Has Temporary 1D Number
and Addressfile of “ T” and the producer’s entity typeis not “15".

1-13-03
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7 Producer Payment History Report

A

Printing The County Office is provided an option to print a Producer Payment History
Producer Report which can be printed and used as atool to determine how much an eligible
Payment History  quota holder has been paid.

Reports

This report can be generated by selecting option “5” on Menu MPAAPO.

8 FY 2003 Overpayment/Underpayment Process

A

Overpayment/ Software for processing overpayments/underpayments will be provided at alater
Underpayment date.

Software
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